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UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 
Director  of  Information 
Washington 


July  31,  1945 


OFFICE  OF  INFORIiATION  IffiMORANDUM  NO.  76 


Pre paration  and  Publication  of  Annual  Reports  of  Department  Offices, 
Bureaus,  and  Agencies  for  the  Fiscal  Year  1945 

The  preparation  of  these  reports  is  now  under  ivay  and  several  of  those 
preparing  them  have  asked  this  Office  about  the  limitations  to  be  imposed 
this  year.    We  have  been  hopeful  that  there  might  be  some  easing  up  on 
the  restrictions  by  this  time,  but  because  of  the  v/ar  in  the  Pacific  and 
the  continuing  paper  shortage  it  will  be  necessary  that  in  general  the 
reports  be  no  longer  than  last  year's.     If  certain  of  the  bureaus  or 
agencies  engaged  more  extensively  in  wartime  activities  find  that  they 
must  have  more  space  this  year  to  teport  their  work  satisfactorily,  this 
Office  will  be  glad  to  consider  their  requests. 

A  new  provision  concerning  annual  reports  has  been  proposed,  but  is  not 
yet  into  effect.    Our  Department  Regulation  1412  (based  upon  President 
Theodore  Roosevelt's  Executive  Order  of  January  20,  1906)  has  excluded 
illustrations  from  reports.     The  Administrative  Council  has  under  con- 
sideration a  revision  of  Regulation  1412  providing  for  the  inclusion  of 
certain  illustrations  if  they  can  be  fully  justified.     This  applies 
particularly  in  these  times  to  those  whose  use  would  save  paper  by  making 
it  unnecessary  to  give  long  textual  descriptions  of  certain  subjects  that 
can  be  illustrated  in  less  space.     "'Ve  do  not  know  whether  this  change 
will  be  in  effect  for  this  year's  reports,  and  any  bureau  or  agency  con- 
sidering such  illustrations  should  clear  with  this  Office  regarding  their 
use. 

The  same  conditions  as  those  last  year  apply  with  reference  to  the 
reports  to  be  printed  and  the  September  15  submission  date,  and  the  re- 
mainder to  be  prepared  for  the  files  but  not  printed. 


Keith  Himebaugh 
Director  of  Information 
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